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	           Job Title:   Head Start Teacher Aide   


Department: 	Education 					Location:	Nett Lake 
Supervisor:	Early Childhood Programs Director	 	Work Hours: 	8:00-4:30 Mon-Fri
										38 weeks per year

Opening Date:			February 2, 2012
Closing Date: 			February 15, 2012 
										
FLSA Classification:		Nonexempt 	
Salary Classification:		N-03 ($7.97 minimum - $10.65 maximum)	
Supervisory Position:		NO
Driver’s License:		NO 	

Criminal History Required:			YES 	
Suitability Determination Required:		YES 


Job Summary:    Incumbent assists classroom teacher(s) in provision of Head Start services including play and learning activities, mealtimes, record-keeping and parent communication.


Educational/Experience Requirement:  
      1. Must possess a high school diploma or GED equivalent. 
      2. Child Development Associate (CDA) credential preferred. 
      3. Experience or background in Native American programs preferred. 


QUALIFICATIONS: 
1. Must submit to and pass required background checks.
1. Must be physically, mentally, and emotionally able to work with children.
1. If no degree/certification, must be willing to obtain a Child Development Associate (CDA) certification, then an A.A. degree by September 30, 2013. 
1. Must be able to maintain effective work relationship with staff, parents and the community.
1. Must have knowledge of values, lifestyles and culture of Ojibwe people, and ability to work in inter-cultural situations and environments. Knowledge of Bois Forte families preferred. 
1. Current or former Head Start parent preferred. (45 CFR 1304.52(b)(3))
*For a full Job Description, please contact Human Resources*

PRE-EMPLOYMENT DRUG TESTING APPLIES.

INDIAN PREFERENCE WILL APPLY.

UPON PRESENTATION OF DD-214 WHICH REFLECTS HONORABLE DISCHARGE, APPLICANTS WILL RECEIVE VETERAN’S PREFERENCE POINTS.

Submit application to: Human Resources Director, Miranda Lilya, 5344 Lakeshore Drive, Nett Lake, 55772.  Please visit our website at www.boisforte.com to download an application. 
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