[image: ]
			JOB ANNOUNCEMENT

TITLE:				Head Start Cook 

OPENING DATE:			September 1, 2010

CLOSING DATE:			September 8, 2010

LOCATION:				Vermilion, MN 

WAGE RATE:			Negotiable – N-04 ($9.02 per hour minimum)	

IMMEDIATE SUPERVISOR:	Vermilion Center Director 

JOB SUMMARY:  Incumbent prepares breakfast, lunch, and afternoon snack for children, staff, and parents or other program people and does the clean-up. The cook prepares menus and submits records of daily food production, inventory and purchases, orders groceries and related items. Incumbent follows all Child and Adult Food Program, Head Start Nutrition, Child Care and Indian Health Service regulations. Incumbent assists teaching staff with nutrition activities. 

EDUCATION: High school diploma or GED. Demonstrated ability or relevant may be substituted.			

QUALIFICATIONS:	
1. Submit to and pass background checks.
1. Obtain and maintain food handler’s certification.
1. Current or former Head Start parent preferred 45 CFR 1304.52(b) (3).
1. Experience or background in Native American programs preferred.
1. Knowledge of values, lifestyles and culture of Ojibwe people, and ability to work in inter-cultural situations and environments. Knowledge of Bois Forte families preferred.


DUTIES AND RESPONSIBILITIES:
1. Plan 6 week cycle menus, order, prepare and serve food in a clean, safe environment according to applicable regulations, and program needs.
1. Develop and assist teachers in curriculum nutrition activities to promote healthy eating habits, to provide opportunities for experimentation and exploration, and teach nutrition education while promoting language, literacy, and independence. 
1. Work with nutritionist, parents, Head Start Health Manager, and Director to review and revise nutrition service plan annually, to monitor monthly, and to assist in the annual Program self-assessment.
1. Responsible for plan implementation, completion of goals and objectives, and meeting all regulations and requirements.
1. Keep accurate records as required by CACFP and Head Start Policies and Procedures, keep daily meal counts and prepare weekly and monthly reports.
1. Responsible for submission of all paperwork in a timely manner.
1. Responsible for dishwashing and the cleanliness of the kitchen and storage areas according to health and safety standards.
1. Attend training related to job duties, staff meetings, and related planning sessions. 
1. Conduct inventory semiannually.
1. Attend staff meetings and attend training pertinent to duties according to Staff Development Plan.
1. Keep CPR and First Aid up-to-date. Must have a complete physical including a TB test upon hire, and thereafter.
1. Maintain confidentiality and adhere to the Bois Forte Code of Ethics.
1. Perform other job related duties as required by the regulations, policies and procedures of the program, or as assigned by supervisor.
1. Maintain effective work relationship with staff, parents and the community.

PRE-EMPLOYMENT DRUG TESTING APPLIES.

ALL APPLICANTS WILL BE SUBJECT TO A SUITABILITY BACKGROUND INVESTIGATION.

INDIAN PREFERENCE WILL APPLY.  UPON PRESENTATION OF DD-214 WHICH
REFLECTS HONORABLE DISCHARGE, APPLICANTS WILL RECEIVE
VETERAN’S PREFERENCE POINTS.

Submit application to: Human Resources Director, Miranda Lilya, P.O. Box 16, Nett Lake, 55772.  Please visit our website at www.boisforte.com to download an application.
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