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JOB ANNOUNCEMENT
TITLE:



Facilities Maintenance Supervisor 

OPENING DATE:


July 15, 2010

CLOSING DATE:


July 28, 2010

HOURLY RATE:


Negotiable - $18.90 per hour minimum (N-10)

LOCATION:



Nett Lake 

SUPERVISOR:


 BFCRC Chair


Job Summary: The principal function of this position is to perform manual and semi-skilled work associated with the construction, repair, and maintenance of the new community and government service center.
Educational/Experience Requirement:  

1. Two (2) year certificate from a college or technical school preferred.

2.  Boiler’s license required or ability to obtain license within 6 months of hire.

3. Two (2) years of building maintenance experience.

4. A combination of education and relevant experience will be considered.

Qualifications:

1. Ability to read and interpret blue prints, as built and design plans.

2. Ability to maintain project lists and files.

3. Ability to obtain bids for projects, equipment and materials.

4. Ability to develop annual budgets, track expenditures, complete requests for purchase orders and payments. 

5. Knowledge of and/or experience in operating heavy equipment such as excavator and front-end loader. 

6. Knowledge in maintaining HVAC machinery. 

7. Knowledge of and/or experience in the areas of plumbing, heating, air conditioning, electrical, and carpentry. 

8. Must be in good physical condition with the ability to lift and move up to 50 lbs. 

9. Able to attend training.

10. Must possess a valid driver’s license and be insurable under the RTC automobile insurance policy. 

11. Knowledge of occupational hazards, safety code regulations and the safe use of tools, equipment and materials needed to perform tasks. 

12. Excellent verbal and written communication skills. 

13. Ability to maintain confidentiality.

14. Supervision skills required. 

15. Able to work flexible hours, be on-call 24 hours a day and work holidays as needed.

16. Ability to work independently with minimal supervision and cooperatively with management, staff, and public. 

17. Ability to exercise good judgment and decision-making skills. 

18. Must have computer skills.

19. Strong organizational skills and the ability to prioritize. 

20. Experience with hot water heating systems and components. 

21. Experience with large commercial ventilation units and their maintenance schedules. 

22. Experience with automatic control systems and the interfaces with building equipment. 

23. Experience operating boiler plants and a MN department of Labor and Industry Special boiler license to operate boilers 50 HP and under. 

Duties and Responsibilities:
1. Repair, replace, and install a wide range of electrical components including electrical motors, circuits, wires, outlets, fixtures, appliances, ballasts, HVAC and lights. 

2.  Schedule projects and work arrangements to provide minimum interference with building operational duties and assignments. 

3. Repair, replace, and install plumbing fixtures and appliances. 

4. Perform general building maintenance and repair work involving plumbing, carpentry, mechanical and electrical. 
5. Lift and move furniture within building. 

6. Provide remodeling services requiring carpentry skills; fasten cabinets to walls, replace doors and locks. 

7. Perform preventative maintenance duties such as changing filters and lubricating equipment. 

8. Monitor and maintain heating/cooling systems making diagnosing and problem-solving as necessary. 

9. Order and maintain supplies.

10. Install and inspect new equipment and furnishings when required. 

11. Supervisor other employees or contractors as needed. 

12. Interact in a professional and respectful manner with staff and the public. 

13. Perform emergency repairs as required, exercising discretion as to the nature of the emergency. 
14. Other job-related duties as assigned.

Pre-employment drug testing applies.
CRIMinal BACKGROUND CHECK IS REQUIRED.

INDIAN PREFERENCE WILL APPLY.

Upon presentation of DD-214 which reflects honorable discharge, applicants will receive Veteran’s preference points.
Submit application to: Human Resources Director, Patti Wilkie, P.O. Box 16, Nett Lake, 55772.  Please visit our website at www.boisforte.com to download an application. 
