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Job Title: Background Investigator


Department: 	Administration			Location:	Fortune Bay 
Supervisor: 	Internal Compliance Director 		Work Hours:	8:00 a.m. – 4:30 p.m.
									Monday-Friday

Opening Date:			February 6, 2012
Closing Date:			February 10, 2012

FLSA Classification:		Nonexempt						
Salary Classification:		N-05 ($10.28 minimum - $13.85 maximum)
Supervisory Position:		NO
Driver’s License Required:	YES

Criminal History Required:			YES		
Suitability Determination Required:		NO

Job Summary: Under minimal supervision, accepts, reviews and processes applications for gaming licenses and conduct background investigations for the Bois Forte Tribal Government.

Educational/Experience Requirement:  Minimum of a high school diploma or GED required and three (3) years of closely related work experience, or three (3) years of general office work required.
													

Qualifications:
1. A valid Minnesota driver’s license.
1. No prior felony or gross misdemeanor convictions, as outlined in Tribal Gaming Ordinance 43-94.
1. Displays high standards of ethical conduct. Exhibits honesty and integrity. Refrains from theft-related, dishonest and unethical behavior.
1. Must pass a background investigation to obtain licensure. Licensure is necessary for permanent employment.
1. Experience and knowledge of Data Privacy Act.
1. Cannot gamble at any Bois Forte Band of Chippewa establishments.
1. Ability to work independently.
1. Knowledge of report writing techniques.
1. Ability to communicate clearly both orally and in writing.
1. Experience with Microsoft Office Suite and internet search engines.
1. Ability to work within deadlines.
		*For a full Job Description, please contact Human Resources*

PRE-EMPLOYMENT DRUG TESTING APPLIES.

INDIAN PREFERENCE WILL APPLY.

UPON PRESENTATION OF DD-214 WHICH REFLECTS HONORABLE DISCHARGE, APPLICANTS WILL RECEIVE VETERAN’S PREFERENCE POINTS.

Submit application to: Human Resources Director, Miranda Lilya, P.O. Box 16, Nett Lake, 55772.  Please visit our website at www.boisforte.com to download an application. 
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